‘ & NOMAC

Guidelines of Material Qualification (HQP)

1. Documents to be sent:
o Vendor Registration Service Form (NCSCMSP-002FM-015)
o Vendor Bank Details Form

O

Undertaking Code of Ethics Form

2. Requirement:

All forms must be filed typewritten
Scanned documents are clear

Each Document should be saved with name of requirement in separate PDF File

O | Mandatory Requirement HQP
Documents have to be sent to the vendor

O | Vendor Registration Form v

O | Bank Details From N4

O | Undertaking Code of Ethics Form v
Documents required by Supply Chain

O | Commercial Registration in Country of Operation v

O | VAT Certificate v

O | Statutory Requirements “If applicable in country of operation” v

0 Tax Registration Certificate “If applicable in country of v
operation”
General Information required by Supply Chain

O | Company Profile v

O | Authorization Letter or Dealership Certificate, if applicable v

O | Organizational Chart v
Quality and experience Section

O | ISO/3d party Certification v

0 List of major clignts with contact reference. Scope of work v
should be mention

0 Copy of experience references (Contract, PO or Appreciation v
Letter)

Note:-




